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Sb: 5159/Qb-TPHHN Ha Ngi, ngay 31 thang 10 nam 2024

QUYET PINH
Ban hanh Quy dinh vé hoat dong khao thi
tai Truwong Pai hoc Tai nguyén va Méi trueong Ha Noi

" HIEU TRUONG
TRUONG DAI HQC TAI NGUYEN VA MOI TRUONG HA NOI

Can cw Van ban hop nhat s6 42/VBHN- VPOH Ludt Giao duc dai hoc ngay 10
thang 12 nam 2018 ciia Quoc héi nuwée Céng hoa xa héi chii nghia Viét Nam;

Can cir Thdng tw s6 27/2016/TT-BGDPT ngay 30 thang 12 nam 2016 cia Bo
truong Bo Giao duc va DPao tao quy dinh thoi han bdo quan tai liéu chuyén mon
nghiép vu cua nganh Giao duc,

Can cit Théng tw s6 08/2021/TT-BGDPT ngay 18 thang 3 nam 2021 cia B
truong Bo Gido duc va Pao tao ban hanh Quy ché dao tao trinh dé dai hoc;

Can cit Thong tw 23/2021/TT-BGDDT ngay 30 thang 8 nam 2021 cia Bé gido
duc va Pao tao vé viéc ban hanh quy ché tuyén sinh va dao tao trinh do thac si;

Can cir Nghi quyét s6 334INQ-HPTPHHN ngay 21 thang 12 nam 2021 ciia Héi
dong Truong Pai hoc Tai nguyén va Moi trwong Ha Ngi vé viéc ban hanh Quy ché to
chirc va hoat dong cua Truong Pai hoc Tai nguyén va Moi truong Ha Noi;

Can cir Nghi quyét sé6 18/INQ-HPTDHHN ngay 26 thang 4 ndm 2024 ciia Hji
dong Truwong Pai hoc Tai nguyén va Méi trwong Ha Néi quy dinh chirc ndng,
nhiém vu, quyén han va co cdu té chirc cia Trieong Pai hoc Tai nguyén va Moi
truong Ha Noi;

Theo dé nghi ciia Truéng phong Khao thi va Bam bdo chdt lwong gido duc.

QUYET DINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy dinh hoat dong khdo thi tai
Truong Pai hoc Tai nguyén va Moi truong Ha Noi”.

Piéu 2. Quyét dinh c6 hiéu luc ké tir ngay ky va thay thé cac quyét dinh:

- Quyét dinh s 2808/QD-TDHHN ngay 19/8/2019 vé viéc bién soan, quan 1y va
st dung ngan hang cau hoi thi, d& thi giira hoc phan va két thuc hoc phan cua Trudng
Dai hoc Tai nguyén va Mo6i truong Ha Noi;

- Quyét dinh s6 4037/QD-TPHHN ngay 27/10/2022 vé viéc stra d6i, bd sung
mot s diéu trong Quy dinh bién soan, quan 1y va str dung ngin hang ciu hoi thi, dé
thi gitra hoc phan va két thuc hoc phan ciia Trudng Dai hoc Tai nguyén va Mbi



truong Ha Noi;

- Quyét dinh sé 3729/QD-TPHHN ngay 24/9/2021 vé quy dinh danh gia két qua
hoc tap cua ngudi hoc cua Truong Pai hoc Tai nguyén va Méi truong Ha Noi;

Diéu 3. Truong cac don vi thudc va truc thuoc Trudong, can bd giang vién, hoc
vién, sinh vién va c4c ca nhan lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhan:

- Nhu Piéu 3;

- Lanh dao truong;

- Luu: VT, KTBBCL, HTB.
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QUY PINH

VE HOAT PONG KHAO THi
TAI TRUONG PAI HQOC TAI NGUYEN VA MOI TRUONG HA NOI
(Ban hdanh kém theo Quyét dinh sé 5159/0D-TPHHN, ngay 31 thang 10 ndm 2024
cua Hiéu truong Truong Pai hoc Tai nguyén va Moi truong Ha Noi)

Chuong I
QUY PINH CHUNG

Pi¢u 1. Pham vi diéu chinh va doi twong 4p dung

1. Pham vi diéu chinh

a) Vian ban nay quy dinh vé hoat dong khao thi cua Trudng Dai hoc Tai nguyén
va Mbi truong Ha Noi (sau day goi tdt la Truong) bao gdm: danh gia qua trinh hoc tap
(cac diém thanh phan); cong tac xay dung, quan 1y va st dung dé thi, ngan hang cau
hoi thi; thi két thuc hoc phan (t6 chuec thi, in sao dé thi, cham thi); thong bdo diém thi,
luu trit ho so; nhi€ém vy, quyén han, trdch nhiém cia cac ca nhan, don vi tham gia va
kiém tra, gidm sat qua trinh t6 chuc thi két thiic hoc phan.

b) Quy dinh nay 4p dung cac hé dao tao chinh quy, h¢ vura lam viwra hoc cua
Truong; khong ap dung doi voi thi tuyén sinh. Trong truong hgp t6 chuc theo hinh
thire thi tryce tuyeén, Truong sé dugc quy dinh ¢ van ban riéng.

2. Béi tuong 4p dung

a) Nguoi hoc 1a hoc vién, sinh vién cac hé dao tao chinh quy va vira lam vira hoc
hién dang hoc tap tai Truong.

b) Can bg, giang vién (GV), nhan vién cua cac Khoa/Bd mon thude va true thudc
Truong (sau ddy goi chung la Khoa), c4c Phong va Trung tdm co lién quan dén cong
tac quan ly qua trinh dao tao.

Piéu 2. Giai thich tir ngir

1. Nguoi hoc 1a hoc vién, sinh vién cac hé dao tao chinh quy, vira lam vira hoc
hién dang hoc tap tai Truong.

2. Panh gia két qua hoc tap 1a qua trinh ghi chép, luu giitr va cung cap thong tin
vé sy tién bd cia ngudi hoc trong suot qua trinh day hoc.

3. Céu hoi thi (CHT) 1a yéu cau dit ra d6i voi ngudi hoc nham do ludng mic do
dat dugc cua ngudi hoc sau khi hoc xong hoc phan (HP) va ngan hang cau hoi thi
(NHCHT) 14 tap hop nhiéu cau hoi cia mot hoc phan.

Diéu 3. Muc dich va nguyén tic

1. Muc dich

a) Panh gia dung niang luc cuia ngudi hoc vé kién thire, k¥ ning, nang luc ty chu
va trach nhi€ém dam bao phan loai ngudi hoc gan véi chudn dau ra cua HP;
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b) Viéc bién soan, quan 1y va sir dung d¢é thi két thiic hoc phan, ngan hang cau hoi
thi phai ¢am bao khach quan, chinh xé4c, cong bang trong danh gia két qua hoc tap cia
nguoi hoc; danh gid dugc nang luc cua ngudi hoc va phan loai dugc ngudi hoc;

¢) Bam béo su théng nhit giita cAc HP va hinh thirc dao tao trong viée xay dung
dé thi két thiic HP v& hinh thirc, thoi gian;

d) Bam bao viéc td chirc day, hoc, kiém tra, thi, danh gia theo dung Quy ché dao
tao; noi dung dé cwong chi tiét hoc phan va dap ung chuan dau ra (CHR) hoc phén,
CDBR chuong trinh dao tao;

d) Pam bao sy nhat quan trong cong tac khao thi trong Truong;

e) Pam bao su chinh x4c, khach quan, cong bang va chit ché trong cong tac danh
gia két qua hoc tap cua ngudi hoc, gop phan nang cao chét lugng dao tao cua Trudng
phu hop vo1 quy dinh cua B Gido duc va Pao tao hi¢n hanh;

f) Phan cong nhiém vu, quy dinh trach nhiém va quyén han giita cac don vi trién
khai cong tac khdo thi ciia Truong.

2. Nguyén tic

a) Hoat dong danh gia va quan 1y két qua hoc tap ctiia nguoi hoc phai thuc hién
theo dang quy ché, quy dinh ciia Nha nudc d6i véi hoat dong dao tao dong thoi phu
hop vé6i yéu cau quan 1y mang tinh dic thu cia Truong;

b) Cac c4 nhan, don vi du diéu kién, co lién quan thyc hién theo chtrc ning,
nhiém vy dugc phan cong cd trach nhi€ém hoan thanh nhiém vu dugc giao. Tb chirc
trién khai hoat dong khao thi theo quy trinh va cac hinh thirc dao tao theo ding quy
dinh, dam bao khach quan, cong khai, dong b, diing thoi han, xir Iy nghiém minh moi
hién tugng ti€u cuc, vi pham cac quy dinh trong hoat dong khao thi cua Truong.

Piéu 4. Chi dao va quan Iy cong tac danh gia két qua hoc tap ciia nguwoi hoc

1. Hiéu trudng chiu trach nhiém chi dao théng nhat, toan dién dbi véi viée bién
soan, quan 1y, st dung NHCHT va danh gia két qua hoc tip ctia ngudi hoc.

2. Trach nhiém Phong Pao tao

a) Chu tri 1ap lich thi két thiic HP ctia hé dao tao chinh quy, trinh Hiéu truéng
phé duyét, théng bao dén cac don vi c¢6 lién quan.

b) Cap nhat tinh trang vang thi (c6 phép) va cong bd danh sach phong thi ctia mdi
hoc phan thudc hé dao tao chinh quy trén trang ca nhan ctiia ngudi hoc.

¢) T chuc viée coi thi két thiic hoc phan: nhan bai thi, hd so thi tir can bo coi thi,
kiém tra tinh xé4c thyc ciia cac thong tin trén ho so thi va ban giao cho Phong Khao thi
va Pam bao chat luong gido duc (Phong KT&BDBCLGD) duang thoi han quy dinh.

d) Ban hanh cac mau bién ban coi thi, bién ban hily bai thi, bién ban dinh chinh
diém thanh phan va cic mau gidy bao diém thanh phan.

d) Lap ké hoach sir dung nhan luc tir cac Khoa (can cir vao lich thi dugc phé
duyét) phuc vu cong tac coi thi.

e) Phdi hop voi Phong Thanh tra gido duc va Phap ché (Phong TTGD&PC) thyc
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hién kiém tra, thanh tra viéc coi thi hé ddo tao chinh quy theo quy dinh.

f) Phdi hop cac Khoa tinh khéi lwong coi thi cho GV va nguoi lao dong theo quy
ché hién hanh.

g) Luu trit gidy bao diém tong két hoc phan, gidy bao diém phuc khao hé dao tao
chinh quy theo quy dinh. Chiu trach nhiém vé cong thirc tinh diém tong két hoc phan
trén phan mém cua cac HP trong chuong trinh dao tao hé dao tao chinh quy.

3. Trach nhiém Trung tdm Giao duc thuong xuyén

a) Chu tri 14p lich thi (cung véi lap thoi khoa biéu) hé vira 1am vira hoc trinh Hiéu
truong phé duyét, thong bao dén cac don vi c6 lién quan;

b) Cap nhat tinh trang ving thi (c6 phép) va cong bd danh sach phong thi ctia mdi
HP h¢ vira lam vtra hoc cho nguoi hoc;

¢) To chitc viéc coi thi két thic HP hé vira 1am vira hoc: nhan bai thi, ho so thi tir
cén bo coi thi, kiém tra tinh xac thuc cia cac thong tin trén ho so thi va ban giao cho
Phong KT&DBCLGD dung thoi han quy dinh;

d) Lap ké hoach str dung nhan luc tir cac khoa (cin c&t vao lich thi dugc phé
duyét) phuc vu cong tac coi thi;

d) Phoi hop voi Phong TTGD&PC thyuc hién kiém tra, thanh tra viéc coi thi hé
vura lam vura hoc theo quy dinh;

e) Phdi hop cac Khoa tinh khéi lwong coi thi cho GV va nguoi lao dong theo quy
ché hién hanh;

f) Luu trit gidy bao diém tong két hoc phan, gidy bao diém phuc khao hé vira lam
vira hoc theo quy dinh. Chiu trach nhiém vé cong thirc tinh diém tong két hoc phan
trén ph?m mém cua cac HP trong chuong trinh dao tao h¢ vira lam vira hoc.

4. Trach nhiém Phong Khao thi va Bam bao chit luong giéo duc

a) Xay dung ké hoach to chitc bién soan NHCHT trinh Hiéu trudng phé duyét
vao Quy 1 hang ndm va chu tri t6 chtre thuc hién ké hoach sau khi duoc phé duyét.
Xay dyng biéu mau NHCHT théng nhat trong toan Trudng;

b) Ban hanh céc quy trinh, kém biéu mau lién quan cong tac Khao thi (NHCHT,
dé thi, chdm thi, chdm thi phtc khao, quy trinh dinh chinh diém thi va quy trinh luu -
hay dé thi, bai thi va cac biéu mau c6 lién quan;

c) Chu tri trién khai thuc hién viéc bdc tham, in sao dé thi, chAm thi, chAm phuc
khao theo quy dinh va gui két qua thi, két qua cham phiic khao cho Phong Pao tao va
Trung tdm Gido duc thuong xuyén (Trung tam GDTX) theo quy dinh;

d) Quan Iy Ngan hang cau hoi thi, b dé thi sau khi nhan ban giao tir cac Khoa;

d) Chiu trach nhiém cap nhat sinh vién vang thi (vang thi khong phép) vao phan
mém dao tao. Phéi hop cac Khoa ra soat dé thi trac nghiém, phdi hop Trung tam Thu
vién va Cong nghé thong tin (Trung tam TV&CNTT) va Khoa 1ap bién ban xac nhan
tinh trang hoat dong cua hé thong phan mém thi trac nghiém;

e) Pdi soat diém thi trén danh sach phong thi (d6i véi cac HP khong lam phéch,
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trir cac HP thi trac nghiém) va d6i soat diém thi trén bai thi theo phach véi diém thi
GV nhap vao phan mém quan 1y dao tao va cong bd diém thi sang cong thong tin
nguoi hoc;

f) Phdi hop véi cac Khoa 1ap bién ban dinh chinh diém thi (néu c6) do sai sot
trong qua trinh t6 chirc chim thi. Phdi hop voi Trung tim TV&CNTT cép nhat lai
diém Phuc khao (PK) bai thi do c6 su thay doi;

g) Phdi hop véi Phong TTGD&PC thuc hién bdc tham, in sao dé thi, chim thi
kiém tra, thanh tra qua trinh chim thi, bao diém thi theo quy dinh, cong tac luu trir dé
thi, bai thi va huy dé thi, bai thi theo quy dinh hién hanh;

h) Lap ké hoach st dung nhan lyc tr cdc Khoa (can cur vao lich thi dugc phé
duyét) phuc vu cong tac lam phach;

i) Luu trir d¢ thi, bai thi, danh sach thi (HP thi thuc hanh, van dap, tric nghiém,
bai tap lon, bao cido khoa luan tdt nghiép va lap bién ban luu dé, bién ban luu bai, bién
ban huy dé thi, bién ban huy bai thi theo quy dinh hién hanh.

5. Trach nhiém cua cac Khoa

a) Chi dao va t6 chirc trién khai bién soan NHCHT va dé thi;

b) Bé xuit HP bién soan NHCHT, theo ké hoach duoc phé duyét;

) Chiu trach nhi¢ém trudc Truong vé chat lugng ctuia cac b NHCHT va dé thi do
GV cua Khoa bién soan;

d) Quan 1y, ban giao san pham (b6 NHCHT) cho Phong KT&PBCLGD;

d) Céap nhat nd1 dung bo dé thi, co cau dé thi tric nghiém vao ph?m mém dao
tao. Chiu trach nhi€ém ra soat, chinh stra, phéi hop véi Phong KT&DBCLGD va
Trung tm TV&CNTT dé xuét dé mau, x4c nhén tinh trang hoat dong cua hé théng
thi tric nghiém;

e) T6 chuc viée xdy dung dé thi theo quy dinh tai Diéu 9 ctua Quy dinh nay; quan
ly NHCHT (d6i véi cac HP da c6 NHCHT);

f) Trién khai viéc pho bién cac quy dinh, quy trinh lién quan dén cong tac khao
thi t61 GV va nguoi hoc thudc Khoa;

g) Trién khai cong tac ra dé, cham thi, cham thi PK ddi véi cac HP tu luan theo
quy dinh;

h) Phéi hop véi Phong Dao tao, Trung tim GDTX lap lich thi, 1ap danh sach can
b0 coi thi va can bo hd tro cong tac td chure thi theo yéu cau cla Phong Pao tao, Trung
tam GDTX; phan cong can bo ra d¢, phan bién dé trén phan mém;

i) Cung cap nguén lyc (trg 1y khoa) phuc vu cong tac danh phach theo ké hoach
huy dong cua Phong KT&DBCLGD va cung cip nhan lyc phuc vu trong cong tac coi
thi theo ké hoach ctia Phong Pao tao, Trung tam GDTX.

K) Giang vién giang day c6 trach nhiém thong bao hinh thurc thi téi cac 16p
(thong qua Dé cuong chi tiét HP); ddnh gia va cong bd két qua diém qua trinh hoc tap
ciia ngudi hoc theo quy dinh; dinh chinh diém thanh phan khi c6 sy sai sot tir GV
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trong qué trinh cap nhat diém vao phan mém;

1) Luu gidy bao diém thanh phan, gidy bao diém téng két hoc phan, bién ban dinh
chinh diém thanh phan (néu c6) va bién ban dinh chinh diém thi (néu c6). B6 mén luu
trir, quan 1y va sit dung NHCHT theo quy dinh.

6. Trach nhiém caa By mon truc thugc Khoa

a) Thanh 1ap Nhoém bién soan NHCHT cho tirng HP;

b) Phé duy¢t (thong qua Khoa) cac bd NHCHT do by mon bién soan;

c) Phé duyét dé thi dwoc t6 hop ngu nhién tir NHCHT theo co céu dé da duogc
phé duyét (d6i véi cac HP ¢6 NHCHT) hodc do GV dugc phan cong bién soan dé thi
ndp (ddi véi cac HP khong c6 NHCHT), ky niém phong va ndp dé thi dé st dung cho
ky thi két thiic HP theo diing quy dinh;

d) Phéi hop voi Phong KT&DBCLGD xuét thir dé thi tir phan mém thi tric
nghiém (dbi v6i cac HP thi trac nghiém), kiém tra tinh chinh xac va hop 1y ciia dé thi
trude khi t6 chie thi;

d) Quan 1y, luu trir ddm bao sy an toan va bao mat cho NHCHT cua cac HP do
bd mon phu trach;

e) Pé xuat viéc cap nhat NHCHT (thong qua Khoa): Khi c6 sy thay d6i chuong
trinh dao tao, dé cuong chi tiét HP dan dén cau hoi va/hoic dap an khong con phu hop;
Khi cép nhat ndi dung tri thirc médi ciia HP gan voi thuc tién thay doi ctia boi canh kinh
té, chinh tri, xa hoi, phap luat, cong nghé lam anh hudng dén tinh chinh xac/phi hop
clia cic ciu hoi thi, dap an; Khi c6 két qua danh gia lai dé thi, can diéu chinh cap 4o
ctia CHT va/hodc co ciu do kho cua dé thi.

7. Trach nhiém cta Trung tdm Thu vién va Cong nghé thong tin

a) Trung tim TV&CNTT c6 trach nhiém quéan 1y diém trong phdn mém quan 1y
dao tao;

b) Phan quyén cho cac don vi lién quan theo dung cac nhiém vu dugc phan cong,
hoan thanh trudc khi bat dau to chirc ky thi;

C) Stra chira cac sai sot vé diém khi nhan dugc bién ban dinh chinh diém tir cac
don vi hodc stra diém phuc khao ¢ su thay ddi diém thi tir Phong KT&DBCLGD;

d) Chiu trach nhiém k¥ thuat cho viéc thi tric nghiém tai phong may cua Trudng,
d6ng chiu trach nhiém vé viéc cap nhat diém thi tric nghiém vao phan mém dio tao
cling GV coi thi va ky xac nhan ddi soat trén gidy bao diém tong két hoc phan;

d) Pam bao tinh bao mat dbi voi cac bd NHCHT tric nghiém trén phﬁn mém thi
trac nghiém. Phdi hop véi Phong KT&DPBCLGD va Khoa dé xuit d& mau, xac nhan
tinh trang hoat dong cua hé théng thi tric nghiém,

8. Trach nhiém cua Phong Thanh tra gido duc va Phap ché

a) Chu tri thanh tra, kiém tra, gidm sat viéc thuc hién cong tac quan 1y, bdc thim
va in sao dé thi, to chirc thi, chAm thi va bao diém thi theo quy dinh;

b) Phéi hop v6i Phong KT&DBCLGD lap bién ban luu giit dé thi, bai thi va bién



ban huy dé thi, bai thi theo quy dinh;

¢) Lap bién ban dbi voi GV, can bd vi pham quy dinh nay.

d) Viéc thanh tra duogc thuc hién dudi hai hinh thic: thanh tra thuong xuyén va
thanh tra dot xuat theo yéu cau cua Hicu trudng.

9. Trach nhiém caa Phong Ké hoach - Tai chinh

Thanh toan kinh phi cho cac bén lién quan khi c6 day du co s& phap 1y.

Chuwong 11
PANH GIA VA QUAN LY PIEM QUA TRINH

biéu 5. Panh gia diém qua trinh

1. Hinh thtrc danh gia diém qua trinh:

a) Piém qua trinh do GV giang day truc tiép danh gia va chiu trach nhiém vé tinh
chinh x4c ctua diém thanh phan cua HP giang day.

b) S6 luong dau diém qua trinh duoc quy dinh trong dé cwong chi tiét HP da
ban hanh.

2. Phuong phap danh gia diém qua trinh

a) Phuong phap kiém tra, danh gia qué trinh duoc quy dinh cu thé trong dé cuong
chi tiét cua HP.

b) Giang vién danh gia diém qua trinh trinh trong thoi gian giang day, dap tng
CDR cua HP.

¢) Piém qua trinh dugc cong bd trong thoi gian 02 ngay lam viée trude khi két
thac HP.

Pi¢u 6. Quan ly diém qua trinh

1. Thoi gian cong bd diém qua trinh

a) Sau thoi gian 02 ngay lam viéc ké tir ngdy cong bd diém qué trinh nguoi hoc
c6 quyén khiéu nai truc tiép v6i GV giang day (néu c0 sai sot), 03 ngdy tiép theo GV
c6 trach nhiém gidi quyét khi€u nai ciia nguoi hoc.

b) Sau d6 GV nhap diém vao phan mém quan 1y dao tao, xudt gidy bao diém
thanh phan ndp luu tai Khoa.

c) Qua trinh hoan thién diém qué trinh trong vong 07 ngay lam viéc ké tir khi két
thuc HP.

2. Qué trinh cap nhat diém thanh phan vao phan mém quan 1y dao tao néu co sai
sot GV phai dinh chinh lai diém cho nguoi hoc (kém theo minh ching), thyuc hién theo
quy trinh dinh chinh diém thanh phan.

3. Khoa ¢6 trach nhiém quan 1y va luu trit diém qua trinh ctia nguoi hoc dé phyc
vu danh gid, ki€ém dinh chuong trinh dao tao va céac viéc cd lién quan.



Chuong II1
XAY DUNG, QUAN LY VA SU DUNG DE THI,
NGAN HANG CAU HOI THI KET THUC HQC PHAN

Piéu 7. Quy trinh bién soan ngan hang cau héi thi, dé thi két thic hoc phan

Budc 1: Hang nim can clr yéu cau va tinh hinh thyc té cdc Khoa dang ky cac HP
xay dung NHCHT gti vé Phong KT&DBCLGD theo thong béo cua Trudng.

Budc 2: Phong KT&DBCLGD tong hop, xay dung ké hoach va dy toan kinh phi
NHCHT trinh Ban gidm hi¢u phé duyét.

Budc 3: Cin cir ké hoach dugc phé duyét, lanh dao Khoa giao bo mén quan 1y
HP t6 chuc trién khai cac nhiém vu lién quan dén xay dung NHCHT.

Budce 4: Truéng bo mon thanh 1ap nhom bién soan NHCHT cho timg HP da dugc
phé duyét.

Budc 5: Nhém bién soan NHCHT trién khai phan cong nhiém vu cho cac thanh
vién cta nhom, cy thé: xdy dung ma tran kiém tra danh gia, thong nhat phuwong 4n t6
hop CHT thanh co cau dé thi, lam co s& dé trién khai bién soan NHCHT theo ding
tién do.

Budc 6: Sau khi nghiém thu so bo cép B6 mon truc thude Khoa, cac Khoa dé
xuat danh sach Hoi dong nghiém thu NHCHT cap Truong. Hoi dong nghiém thu cip
Truong tién hanh nghiém thu ddi véi timg bo NHCHT.

Budc 7: Trudng nhom bién soan to chirc hop nhom, thong nhét cac ndi dung can
sira chita, hoan thién theo cac ¥ kién ctia phan bién hoi dong nghiém thu cip Truong.

Budc 8: Ho1 dé)ng nghi¢m thu x4c nhan hoan thanh viéc xay dung NHCHT két
thuc HP va thoi gian dua vao str dung.

Budc 9: Sau khi duge nghiém thu, NHCHT duoc ban giao (ban gidy va file) cho
b6 mon quan 1y va Phong KT&PBCLGD theo Diéu 18 ciia Quy dinh nay;

Buéc 10: Bién soan dé thi két thic hoc phﬁn: DPéi vai nhiing HP chua cé
NHCHT, Truéng bd moén can cur vao ké hoach cta nam hoc dé 1ap danh sach phan
cong GV thiét ké ma tran dé thi, ra dé thi va GV phan bién dé thi. Bdi voi nhitng HP
c6 NHCHT, Truong bd mon cin c&t vao lich thi dé tién hanh bdc tham phuong an to
hop CHT theo mot trong nhitng co cau dé di dugc phé duyét. Danh sach phan cong
giri Phong KT&DBCLGD thé hién trén phan mém quan 1y dio tao.

Budc 11: Giang vién duoc phan cong ra dé c6 trach nhiém thiét ké ma tran dé
thi, xay dung dé thi, ddp 4n kém thang diém ctia HP va giri GV phan bién dé doc,
g6p ¥ (néu co);

Budc 12: Théng nhat cac ndi dung cin chinh sira, ky, hoan thién bd dé thi theo
mAu va chuyén cho ldnh dao bo mén phé duyét;

Budc 13: Nop dé thi cho Phong KT&DPBCLGD trudc ngay thi tir 05 dén 10 ngay
lam viéc (d6i vai cac 10p hoc thi tai cac co so lién két, tily vao tinh hinh thyc té).
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Piéu 8. Quy trinh cap nhat ngan hang cau héi thi

Ngan hang cau héi thi dugc cap nhat, bd sung va hoan thién trong qua trinh khai
thac va sir dung. Quy trinh cap nhat nhu sau:

1. Cac Khoa chu dong dé nghi viéc chinh stra, cap nhat NHCHT (khi ¢6 cac ly do
pht hop vé6i diém e, khoan 6, Piéu 4 cta quy dinh nay) kém bién ban xac nhan ty 18 %
thay d6i ndi dung kién thirc ctia phién ban dé& cuong chi tiét sira d6i co x4c nhdn cia
Khoa, Phong Pao tao, Phong KT&DBCLGD va dugc lanh dao Truong phé duyét.

2. Phong KT&DBCLGD xay dung ké hoach cap nhat NHCHT trén co so dé nghi
ciia Khoa va yéu cau dam bao chat luong trong cong tic Khao thi, trinh lanh dao
Truong phé duyét. Thoi diém dé xuat cap nhat NHCHT di c6 sé& cung thoi diém ding
ky cac HP bién soan NHCHT lan dau.

3. Viéc chinh stra, cap nhat NHCHT duogc thyc hién theo quy trinh twong tu nhu
céc budc 3,4, 5, 6,7, 8 va 9 Piéu 7 quy dinh nay.

4. Khoa ban giao san pham NHCHT d3 duogc cap nhat cho Phong KT&PBCLGD
trude ky thi két thac HP it nhat 01 thang.

Piéu 9. Giang vién bién soan, phan bién, chinh sira cap nhat dé thi, ngan
hang cau héi thi

1. Yéu cau vé trinh d0, kinh nghiém

a) Giang vién bién soan, phan bién dé thi, NHCHT phai 1a GV c¢o6 trinh d6 Thac
s tré 1én ddi voi dao tao trinh do Pai hoc hodc c6 trinh do Tién si tré 1én dbi voi dao
tao trinh d§ Thac s,

b) Giang vién duoc phan coéng bién soan d& thi, phan bién dé thi va bod
NHCHT phai ¢6 t6i thiéu 03 nam kinh nghiém giang day ¢ trinh d6 dao tao va da
ting giang day hoc phan d6 tdi thiéu 01 1an. Trong truong hop sé lugng GV giang
day cua Khoa chua dam bdo thi lanh dao by moén s& dong vai tro 1a GV bién soan
hodc phan bién dé thi va bo NHCHT.

2. Phan cong it nhat 02 GV thuc hién bién soan NHCHT cho mdi HP.

3. Giang vién thuc hi¢n viéc bién soan dé thi, NHCHT c6 trach nhiém dam bao
dung theo muc tiéu chudn dau ra va ndi dung chi tiét HP; c6 thé do luong, danh gia
murc do dat CPDR cua ngudi hoc ddi voi HP.

4. Giang vién thuc hién vi¢c bién soan dé thi, NHCHT dam bao dang thoi gian,
du s luong theo quy dinh.

5. Giang vién phan bién dé thi, NHCHT c6 nhiém vu nhin xét vé& cac ndi dung:
danh gia mic do dat CBR cua HP, kiém tra thoi gian hoan thanh bai thi véi ndi ham
cua bai thi, do kho, cach dién dat, sai sot (néu c0), thang diém; kién nghi chinh sua
(néu c6) véi timg cau hoi; tinh hop 1y cta cdu trac dé thi, phan bd sb luong cau hoi,
phuong an to hop de.

6. Giang vién bién soan, phan bién phai chiu trach nhi¢m vé tinh chinh x4c, muc
d6 phu hop va tinh bao mat ciia bo dé thi, bd NHCHT.
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Piéu 10. Hinh thirc thi két thic hoc phin

1. Hinh thire thi bao gém:

a) Thi tu luén;

b) Thi thuc hanh trén may tinh;

c) Thi van dap; Thi thyc hanh phong thi nghiém;

d) Thi tric nghiém trén may tinh;

@) Thi trac nghiém, tu luan két hop;

e) 6 an mén hoc, tiéu luan, bai tap 16n, khéa luan tot nghiép.

2. Hinh thie thi két thac HP do Truéng Khoa dé xudt va dugc Hiéu trudng phé
duyét trong d¢ cuong chi tict HP. GV giang day 16p HP c6 trach nhiém cong bo cong khai
hinh thtrc thi, danh gia HP cho nguo1 hoc ngay khi bat dau giang day 16p HP.

3. Nhitng truong hop can thay d6i hinh thirc thi danh gia két thic HP, Trudng
Khoa lam dé nghi bang van ban trinh Hi€u trudng phé duyét, giri Phong Pao tao va
cac don vi lién quan dé tién hanh di€u chinh dé cuong chi tiét HP. Viéc thay d61 (néu
c0) s€ duogc thuc hién vao cudi nam hoc, ap dung vao dau nam hoc sau va dugc thong
bao cong khai trudc khi bat dau ndm hoc méi.

Piéu 11. Yéu cau chung vé cau héi thi trong dé thi két thic hoc phan, ngan
hang cau héi thi

1. Noi dung CHT duoc thiét ké dé danh gia mac do dat CBR cua HP vé kién
thtrc, k¥ nang va nang lyc ty chu va trach nhi€ém nham dap img muc ti€u cua HP.

2. NO1 dung CHT phai dam béo tinh khoa hoc, chinh xé4c, chat ché; 161 van, cau
chit phai rd rang; thong nhat cac ky hi¢u, thuat ngir theo quy dinh hién hanh.

3. Cac CHT c6 phan dap 4n chi tiét va thang diém di kém, trong dap an trinh bay
day du ndi1 dung trad 161 cau hoi theo yéu cau, dap an khong dugc cong bo td1 nguodi
hoc, chi str dung trong qua trinh cham thi va cham phuac khao. Viéc xac dinh diém cho
CHT phai phu hop v6i viéc to6 hop CHT thanh dé thi theo thang diém 10. Pap an dugc
bién soan ngan gon, du y, thudn 191 cho vi¢c cham thi.

4. Bbi v6i CHT theo hinh thire trac nghiém, moi CHT kém theo 04 dap an dé lya
chon, trong d6 chi c6 01 dap an dung.

5. Mdi CHT c¢6 thé bao gém kién thirc ciia mot hay nhiéu phan kién thirc c6 lién
quan dén nhau dugc sap xEp thanh tung y theo mure do tang dan cua cap dd nhan thuc.

6. Noi dung CHT phai dua ra nhitng yéu cau cu thé véi nhitng cap do khac nhau,
st dung tir khoa dua trén thang danh gia tuong tng:

a) Céc khodi kién thire sir dung theo thang Bloom, 2001;

Cac mién L. i
. , Cac tir khoa
nhan thire

, Dinh nghia, mé ta, xac dinh, ké tén, liét ké, trinh bay, nhac lai, ké
Nhé A Al s I .
lai, nhan biét, tai tao, chon loc, cho thay, dinh vi.

Hiéu Minh hoa, bdo v¢, so sanh, udc lugng, gidi thich, phan loai, phé
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Cac mién
nhan thire

Cac tir khoa

bién, dién giai, viét lai, suy doan, tong hop lai, dich.

Trién khai, to chtrc, giai quyét, xay dung, biéu dién, phat hién,

Ap dung thuc hién, stra doi, diéu khién, thay ddi, van hanh, dy bao, chuan

bi, san xuét, chi ra, gidi quyét, chon.
A Phan tich, chia nho, so sanh, chon loc, lam tuong phan, doc sach,

Phan tich N . L
phan biét, xac dinh, nhan dang, phac thao.

Dénh gia Xép hang, danh gi4, giam sat, kiém tra, thir nghiém, phan quyét.
Tao ra, lap ké hoach, sang tac, phat trién, sang tao, sang ché, to

Séng ta() . . p . g p g . g

chtrc, xay dung, san xuat, bién soan, thiét ke, t6 hop lai.

b) Cac k¥ nang sur dung thang Dave, 1970;

Cap do mién
tam van dong

Cac tir khoa

Sao chép, theo ddi, bat chude, lap lai, tai tao, phong theo, phac

Bit chuée .
hoa, chép lai...
Véan dung Xay dung, thuc hién, trién khai, thu nhén, van hanh, tai san xuét...
L, Ching minh, hoan thanh, hi¢u chinh, kiém soat, dat duoc, 1am chd
Chuan hoa z . , \
trong, tinh chinh, st dung...
Giai quyet, thich nghi, két hop, phoi hop, tich hop, hinh thanh,
phat trién, 1am chu, didu chinh, sira d6i, thich nghi, chuin héa
Thanh thao chirng minh, hoan thanh, hi€u chinh, kiém soat, dat duoc, 1am chd
tréng, tinh chinh, st dung, thao tac xay dung, thuc hié¢n, trién khai,
thu nhan, van hanh, tai sin xuAt.
-, Xay dung, bién soan, tao ra, thiét ké, chi rd, quan ly, phat minh,
Ky xao

khéi tao, sang tao, tu nhién hoa, san xuat...

c) Thang cap

d6 cam xuc/Thai do (Krathwohl et al., 1964);

Cap do

mién cam xuac

Cac tir khoa

Hoi, lya chon, dién dat, theo thoai, quan tAim, chim chu, tham du,

Cau thi L . o
i nhan dinh, ti€ép nhén, thira nhan, lang nghe, thau hicu.
Phan ung, tra 10i, xem xét, lam 1, giai thich, dan chung, dong
Co1 mo gbép, thao luan, cau hdi, trinh bay, trich dan, viét, hop tac, tuan

theo, hd tro, gitip d&, thuc hién, tham gia.

Pua ra thai do

Tranh luan, bac bo, bi€n minh, ching minh, thuyét phuc, phé
phan, dé xuét, dong gop, khoi sudng, chia sé, nghién ctru, cong

hién.
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Cap do

s . Cac tir khoa
mién cdm xuc

Hinh thanh/Quan Ma hoa, xay dung, phat trién, hinh thanh, bdo vé, lién quan, uu

didm tién, d6i chiéu, twong phan, sip xép, so sanh, tong hop, khai quat

hoa, hé thong hoéa, tich hop hoa.

Tiép thu chu Tiép thu, st dung, hanh dong, anh hudng, phan biét, didu chinh,
dong duy tri, thé hién, thuc hanh, cam két, giai quyét.

7. Trudng hop dé thi gdm cac cau hoi mé ma ngudi hoc c6 thé str dung trong khi
lam bai thi can ghi o loai tai liéu dugc phép st dung.

Piéu 12. Thoi gian 1am bai thi két thic hec phan

1. Hoc phﬁn thi tu luan va thi tric nghiém, tu luan két hop: Thoi gian thi 60 phut dbi
v6i cac hoc phan dudi 02 tin chi va 90 phut d61 véi cac HP nhi€u hon 02 tin chi.

2. Hoc phan thi thyc hanh trén may tinh, thi van dap: Thoi gian thi c¢6 thé thay
do1 phu hgp vaéi dic thu caa HP va do bo mon quy dinh.

3. Hoc phan thi tric nghiém trén may tinh: Thoi gian thi 60 phat d6i voi cac HP
chi ¢6 ly thuyét va 60+90 phut (tuy theo dac thu cua HP) doi voi cac HP ¢6 ca ly
thuyét va bai tap.

Piéu 13. T6 chirc bién soan dé thi két thic hec phan (cac hec phan co té
chirc thi)

1. Dé thi két thuc HP (d6i voi HP chua c6 NHCHT) bao gom:

a) Bang ma tran thiét ké dé thi;

b) Cac dé thi; dap an va thang diém tuong Umg véi cac dé thi;

c) Phan bién dé thi.

2. S6 lugng dé thi

a) Thi tu luén, thi thyc hanh trén may tinh: Cac HP chuwa ¢6 NHCHT cua hé dai
hoc va bo sung kién thire dau vao vai so lugng 1a 06 bo dé thi. Cac HP cta hé dao tao
thac s va cac HP da c6 NHCHT 14 04 bo dé thi.

b) Thi van d4p, thuc hanh trong phong thi nghiém ap dung cho HP ¢ va chua c6
NHCHT: mo1 HP xdy dung 20 bo dé thi. Truong hop can thi€t sit dung nhi€u hon so
lugng dé thi theo quy dinh, bd moén quan 1y HP cé trach nhi¢m deé xuat (thong qua
Khoa) va dugc sy déng v cua lanh dao Trudng.

3. Duyét d¢ thi va niém phong d¢ thi

a) Lanh dao bo mon ky duyét ting dé thi, ddp an, ma tran thiét ké dé thi va
phan bién de¢ thi.

b) Lanh dao b mon ky niém phong tit ca cac phong bi dung dé thi, dap an va ma
tran thiét ké dé thi, phan bién dé thi cu thé: B¢ thi ty luan va thi trac nghiém, ty luan
két hop mdi d¢é thi, dap an dé riéng phong bi, ma tran thiét ké dé thi va phan bién dé thi
dé chung trong mot phong bi; Dé thi thyc hanh trén may tinh mdi dé thi va dép 4n dé
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cling mot phong bi, ma tran thiét ké dé thi va phan bién dé thi dé trong mot phong bi;
Dé thi van dap, thi thyc hanh trong phong thi nghiém tat ca bo dé thi va b dap an dé
chung trong ciing phong bi, ma tran thiét ké dé thi va phan bién dé thi dé trong cung
mot phong bi.

4) Hiéu luc cua dé thi

a) Hoc phan thudc hoc ky chinh, hoc ky phu va bd sung kién thirc dau vao dé thi
dugc sir dung chung cho tat ca cac 16p hoc ciing mot ma HP trong hoc ky.

b) No6i dung dé thi khong duoc 1ap lai trong 02 1an (02 nim) thi lién tiép cta clng
01 HP.

Piéu 14. Té chirc bién soan ngan hang cau héi thi

1. Ngan hang cau hoi thi cia mot HP bao gdm:

a) Bang ma tran thiét ké CHT;

b) Cac cau hoi thi, dap an va thang diém tuong Gmg véi cac CHT;

¢) Cac phuong an t6 hop CHT thanh dé thi (co ciu dé);

d) Bién ban hop cip bd mén;

d) Bién ban nghiém thu san pham.

2. Sb lugng cau hai thi

a) D6i véi thi ty luan, thi thuce hanh trén may tinh: s lwong CHT tdi thiéu tir 30
cau tré 1én ddi véi HP dudi 02 tin chi va t6i thicu tir 40 cau tré 1én d6i véi HP nhiéu
hon 02 tin chi;

b) Bdi voi thi van dap, thi thuc hanh trong phong thi nghiém: s6 lugng CHT tbi
thiéu tir 40 cau tro 1én dbi v6i HP dudi 02 tin chi va tdi thiéu tir 50 cau tro 1én déi voi
HP nhiéu hon 02 tin chi;

C) Déi voi HP thi trac nghiém, tu luan két hop: Tuy theo dac trung va can cur vao
dé cuong chi tiét cua timg HP; Khoa chuyén mon va GV giang day quyét dinh vé ti 18
cau hoi cho phén tric nghiém va tu luan trong mdi dé thi (30/70, 40/60 hoic 50/50).
S6 luong cau hoi cua phan thi ty luan va trac nghiém phai twong dwong ti 1 dugc xac
dinh 30/70, 40/60 hodc 50/50 nhan sd lugng CHT t6i thiéu cia bd NHCHT ty luan va
NHCHT tric nghiém trén may tinh,;

d) Péi v6i HP thi tric nghiém trén may tinh: S6 luong CHT ctia méi HP tdi
thiéu tir 300 cu trd 1én.

3. Co ciu dé thi

a) Can ct vao thoi gian thi cia HP dé xay dung co cu dé thi (xay dung theo
thang diém 10);

b) Co cau d¢ thi bio dam co sy phan bo theo dung trong s6 cia CDR hoc phan
(CLO) dugc do luong, danh gia thong qua thi két thuc HP va trong s6 cia timg muc do
dat duoc cia CDR duge tuyén b trong dé cuong chi tiét phu hop véi trinh do, ning
luc ctia ngudi hoc, dam bao vé thoi gian 1am bai ciia ngudi hoc;

¢) Péi voi co cau dé thi trac nghiém trén may tinh méi HP xay dung 01 co ciu dé
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thi, ddm bao diém ctua mdi cau bang nhau va 1a udc s cua 10.

4. T6 hop cau hoi thi thanh dé thi

a) DBdi véi HP thi tu ludn, van dap, thuc hanh trén may va tric nghiém, tu ludn
két hop: Bo mén chiu trach nhiém bdc tham phuong 4n t6 hop CHT theo mot trong
nhitng co cdu dé di duoc lanh dao bd mon phé duyét, ghi nhan lai bé‘lng bién ban bdc
thaim phuong an t6 hop CHT thanh dé thi (01 ban luu tai Khoa va 01 ban ndp xudng
Phong KT&DBCLGD); trién khai t6 hop CHT thanh dé thi, trinh bay dé thi/dap an
theo mau va sb lugng dé duoc quy dinh trong Piéu 13 trong quy dinh nay.

b) Péi v6i HP thi tric nghiém trén mdy tinh: Viéc t6 hop dé thi do may tinh ty
dong thyuc hién khi Truong t6 chirc thi. Phong KT&DBCLGD, Trung tdm TV&CNTT
va c4c Khoa cung chiu trach nhiém kiém tra tinh chinh xac va hop 1y cua dé thi trén hé
théng thi tric nghiém theo ding chirc ning nhiém vu cua timg don vi.

Diéu 15. Hinh thirc trinh bay, dit tén tép cho ngan hang cAu héi thi

1. Hinh thiec trinh bay

a) Cac NHCHT dugc trinh bay theo mau thong nhat (cho ci CHT va dap 4n);

b) Pinh dang gidy A4, kiéu chit Times New Roman, ¢& chit 13; 18 trai 2,5cm, 1&
phai 1,5cm va 1é trén, 1& dudi 2,0cm;

¢) Céc cdu hoi dugce danh s tir 1 dén hét, dugc xép theo thu ty CBR va Chuong;

d) Noi dung cau hdi va ndi dung cac dap an duogc trinh bay trong bang (table),
khong dua vao hop (text box);

d) Cong thuc toan hoc (néu c6): nhap cong thirc bang Equation, khong dan
dang anh.

2. bat tén tép van ban (file)

a) Mdi NHCHT bao gom 02 file: (1) file chira ma tran va phuong an t6 hop CHT
thanh d¢ thi, (2) file chta cac CHT, dap an va thang diém tuong tng véi cac CHT.
Trong do, File (1): Tén cta hoc phén_Mﬁ HP MT PA_hinh thuc thi; File (2): Tén cua
hoc phan_Ma HP_CH_DA_hinh thtc thi.

b) Tén viét tit ciia hoc phan chi dé toi da 5 ky tu; hinh thirc thi bao gébm TL (tu
luan), VD (van dap), TH (thuc hanh), TN+TL (tric nghiém, tu luan két hop) va TN
(tric nghiém).

3. H6 so NHCHT nop vé Phong KT&DBCLGD bao gom (ban cing va cac file
mém di kém): (1) Bién ban Hoi ddng nghiém thu; (2) Cac nhan xét cua ngudi tham gia
phan bién NHCHT; (3) Dix liéu vé NHCHT, dép 4n va co cau dé thi; (4) Bién ban ban
giao NHCHT.

Di¢u 16. Hpi dong nghi¢m thu ngin hang cau héi thi

1. Sau khi NHCHT di duoc bd mon phé duyét, lanh dao Khoa dé nghi thanh lap
Ho6i dong nghiém thu NHCHT, trinh Hiéu truéng phé duyét thong qua Phong
KT&DPBCLGD.

2. Hoi dong nghiém thu NHCHT do linh dao Khoa lam Chu tich hdi dong; 01
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chuyén vién Phong KT&DBCLGD lam thu ky; 02 phan bién c6 it nhat 03 nam kinh
nghiém tham gia giang day va t6i thiéu 01 luot giang day HP do.

3. Hoi dong nghiém thu t6 chirc nghiém thu NHCHT, déap 4an, co céu dé thi. Két
luan cua Ho1 dff)ng nghi¢ém thu la y kién két luan cubi cung. HO1 déng nghi¢m thu chiu
hoan toan trach nhi€ém trudc Hiéu trudng vé toan bd nodi dung da nghiém thu.

4. Cac thanh vién thuoc Hoi déng nghi¢m thu c6 trach nhi€ém bao mat ngan hang
cau hoi, dap an, co cdu dé thi da duoc tiép xtc.

Diéu 17. Kinh phi/quy ddi khoi lwgng gio' chuin cho viéc bién soan, thim
dinh, cip nhat ngan hang ciu héi thi, by dé thi

Kinh phi hodc khdi lugng gio chuan cho viéc bién soan, tham dinh, cdp nhat
NHCHT va b6 dé thi duoc quy dinh cu thé trong Quy ché chi tiéu noi bo hién hanh
cua Truong.

Piéu 18. Quin 1y, sir dung dé thi/ngan hang ciu héi thi

1. Ngan hang cau hoi thi duoc luu giit dudi dang file s6 va ban gidy, dugc nhan
ban thanh 02 bd san phém, Phong KT&DBCLGD chiu trach nhiém luu gitr 01 b san
pham va Khoa chiu trach nhiém luu giit 01 bo san pham.

2. Trong 01 hoc ky (ca ky chinh, ky phu) cac di twong thi ¢6 cung trinh do, ciing
hoc mot HP (hodc cac HP twong duong), ciing sd tin chi va ciing hinh thirc dao tao sé
sir dung mot bo dé thi két thac HP, ngan hang cau hoi thi véi cting hinh thire thi.

3. Dé thi sau khi dugc Bd mon phé duyét dugc nop vé Phong KT&DBCLGD
dang thot han quy dinh.

4. Viéc quan ly dé thi vda NHCHT phai dam bao tinh bao mat theo quy dinh.

5. Cac Khoa c6 trach nhiém phdi hop véi Phong KT&DBCLGD dé khai théc, str
dung hiéu qua dé thi két thic HP va NHCHT theo dting muc dich, d6i tuong.

Chuong 1V
TO CHUC, QUAN LY KET QUA THI KET THUC HQC PHAN

Piéu 19. Quy trinh t chirc thi két thiic hoc phén

Budc 1: Lap, ban hanh lich thi két thuc HP;

Buéc 2: Thuc hién in sao va ban giao dé thi két thic HP;

Budc 3: T6 chuc thi két thuc HP;

Budc 4: Cham thi két thic HP;

Budc 5: Pinh chinh diém thi va phic khao diém thi ty lun;

Budc 6: Thong bao diém thi va luu triru hd so thi.

Piéu 20. Lap lich thi

Can clr vao ké hoach hoc, danh sach dang ky hoc va thi, Phong Pao tao 1ap ké
hoach thi, danh sach ngudi hoc du diéu kién du thi, ban hanh va cong bé lich thi cho
nguoi hoc va cac bén lién quan.
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Piéu 21. To chirc in sao dé thi

1. Phong KT&DBCLGD ma hoa, dinh dang file dix liéu va s dung cong thurc
bdc thim dé ty dong cua Truong;

2. Ma hoa dé thi theo nguyén tic cac phong thi twong tng voi ddi tuong cing
trinh dg, hoc cung mot HP vai cung so tin chi, cung hinh thirc thi, ca thi, ngay thi s€ co
ma dé giong nhau.

3. Sb luong dé thi sir dung duoc quy dinh nhu sau:

a) Dé thi ty luan in sao 02 dé/ca thi (01 dé véi HP thi chi c6 01 sinh vién).

b) Cac dé thi dang van ban c6 d6 dai qua 1/2 trang A4 hoic c6 cac ky tu dic biét,
cong thuc, hinh v&: dé thi dugc in sao cho tirng ngudi hoc trén nguyén taic dam bao
nguo1 du thi ngdi canh nhau khong lam cung mot dé thi.

c) Cac d¢ thi dang van ban c6 do dai khong qua 1/2 trang A4: 01 ban/dé/phong
thi (d61 vai1 truong hop to chire thi nhi€éu hon 01 HP/phong thi, d€ thi dugc in sao dén
tirng nguoi hoc).

d) Dé thi thuc hanh trén may tinh in sao 02 dé/ca thi c6 kém dap an.

d) Pé thi van dap, thuc hanh trong phong thi nghiém in sao toan bo dé thi va dap
an/phong thi.

4. Thyc hién bdc tham trude ngay thi (d6i vdi cac 16p hoc tai Trudong) hodc dot
thi (d6i vé6i céc 16p hoc tai co so lién két) 01+03 ngay lam viéc, c6 su kiém tra, giam
sat ctia can bo Phong TTGD&PC va dugc thé hién trong bién ban boc tham dé thi.

5. Thuc hién in tai dung dé thi véi s6 luong dé/tti/phong thi/ca thi bang sé nguoi
hoc theo danh sach thi dugc cung cap tir Phong Pao tao theo ting HP.

6. Thyuc hién qué trinh sao in, dong goi, kiém tra, niém phong tui dé thi cho tung
phong thi dam bao kip thoi, chinh xac, bao mat, da s lwong. Tai dé thi sau khi in sao
c6 dau cua Phong KT&DBCLGD va chit Ky xac nhan cua Phong TTGD&PC.

Picu 22. Ban giao dé thi két thic hoc phan

Phong KT&DBCLGD c6 trach nhiém ban giao dé thi cho Phong Pao tao:

1. Pdi v6i cac 10p hoc tai truong: trudc ngay thi 01 ngay;

2. Ddi véi cac 16p hoc tai co so lién két: trude ngay bat dau hoc HP cubi cung
cua dot hoc (theo thoi khoa bi€u) 02 ngay;

3. Viéc ban giao s6 luong dé thi duoc thé hién trén s giao nhan dé.

Piéu 23. Trach nhiém ciia cac c& nhan trong cong tac té chic thi

1. Trach nhiém cua can bo coi thi (CBCT)

a) Cho phép nguoi hoc c6 tén trong danh sach phong thi vao duy thi;

b) Giir ky luat phong thi va xir Iy ngudi hoc vi pham quy ché thi theo quy ché
dao tao hién hanh. Thyc hién cac quy dinh khac theo hinh thic thi tuong ung.

2. Trach nhiém caia can bo cham thi (CBChT)

a) Thuc hién day du cac quy dinh tai khoan 3, Piéu 26 (d6i voi cham thi tu luan);
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Diéu 27 (d6i v6i cham thi van dap, thi thyc hanh va tric nghiém trén may tinh), Diéu
28 (d6i v6i cham d6 an mon hoc, tiéu ludn, bai tap 10n, khoa luan tot nghiép) va khoan
2 dén khoan 5, Diéu 30 (ddi v6i chdm phuc khao) cia quy dinh nay.

b) Lap bién ban dinh chinh diém thi cho ngudi hoc trong trudng hop co su sai
s6t, nham 1an vé diém thi.

3. Trach nhiém va quyén loi cia ngudi hoc

a) C6 mat tai phong thi dung thoi gian quy dinh;

b) Trinh thé hoc vién, sinh vién (hodc cac gidy t& tly than hop phap khac) cho
CBCT khi dugc goi vao phong thi va khi duge CBCT yéu cau. Truong hop khéng co
gidy to trén (GV cho SV viét cam doan va 2 sinh vién cing 16p ky tén va 2 giam thi coi
thi ky tén);

c) Nop hoc phi dung thoi gian quy dinh (truong hop khong ndp dung thoi gian
quy dinh s€ khong duoc du thi).

d) Thuc hién cac yéu cau ciia CBCT theo quy dinh.

d) Nop don xin PK (ndp don theo hinh thirc online, trong tinh hudng ngudi hoc
khong ndp duoc don trén hé thdng phan mém thi ndp don theo hinh thirc truc tiép & bo
phan mét cira), 1& phi chdm PK d6i v&i hinh thirc thi tu ludn trong vong 07 ngay ké tir
khi diém thi ctia HP dugc cong bd (trudng hop ngudi hoc ¢ nhu cau duge cham PK).

e) Pugc cong bd diém trong vong 07 ngay lam viéc ddi véi diém thanh phan,
trong vong 7+14 ngay 1am viéc d6i voi diém thi két thuc HP.

4. Trach nhiém cua can bo ki thuat (quan ly phong may, phan quyén trén phan
mém quan 1y dao tao)

a) Trach nhiém cua can bd quan 1y phong may: Pam bao may moc hoat dong tot
dé ca thi duoc tién hanh thuan loi; Hudng dan nguoi hoc dang nhap vao phan mém thi
trac nghiém; Xt 1y cac sy ¢d vé k¥ thuat xdy ra trong qua trinh t6 chirc thi; Can bo k¥
thuat, CBCT cung cdp nhat diém thi tr phén mém tric nghi¢m cua ngudi hoc vao phﬁn
mém quan ly dao tao va can bd k¥ thuat ky xac nhan vao muc ddi soat diém thi trén
gidy bao diém tong két hoc phan.

b) Trach nhiém cua can bd phan quyén (trén phan mém quan ly dio tao): Phan
quyén nhap diém cho bé mén phu trach HP cham nhat vao ngay thi theo lich thi duoc
ban hanh.

Diéu 24. T6 chirc thi tu luin

1. Cong tac chuan bj

a) Viéc phan cong CBCT duoc thuc hién theo nguyén tic sau: Phong thi dudi 20
nguoi vai 01 CBCT; Phong thi tir 20+50 nguoi vai 02 CBCT.

b) Cin ctr vao diéu kién co s& vat chit cua Trudng, Phong Pao tao, Trung tdm
GDTX bd tri s6 lugng ngudi hoc dy thi/phong thi hop 1y. Trong trudng hop s6
lrong ngudi hoc vuot qua 50 nguoi thi Phong Pao tao, Trung tdim GDTX co trach
nhiém bd sung CBCT tuong tng.
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c) Phong Pao tao, Trung tam GDTX chiu trach nhi¢m dat tén cac truong thong
tin trén danh sach thi vao trong phan mém gdm: cac thong tin vé hé dao tao, thoi gian
thi, loai diém, hinh thirc thi, dot thi va mén thi. Viéc dit tén can dam bao khép thong
tin giita ban gidy danh sach thi va danh sach tuong tng trén phan mém dao tao, tranh
tinh trang thiéu hoac khong khop thong tin anh huong dén tién do lam phach.

d) Phong Pao tao, Trung tim GDTX chiju trach nhiém chuédn bi danh sach phong
thi, gidy thi, cac gidy to lién quan khac va c6 mit tai dia diém thi trude gior thi 30 phat
dé ban giao cho CBCT. CBCT c6 mit tai phong to chirc thi chdm nhat 13 15 phut trude
gio thi dé nhan ban giao ho so thi.

2. Coi thi

a) Can bo coi thi phai c6 mit tai phong thi trude khi bat ddu budi thi dé lam céc
thu tuc: danh sd bao danh, goi ngudi hoc vao phong thi, yéu cau ngudi hoc trinh thé
hoc vién/sinh vién hodc cac gidy to hop phap khac dé kiém tra; dam bao 16p 6n dinh t6
chtrc khi dén gio thi; CBCT chi cho phép ngudi hoc vao du thi cham nhat 1a 10 phat
ke tir khi tinh gi¢r 1am bai thi.

b) Can bo coi thi s6 2 ky, ghi rd ho tén vao td gidy thi trude khi phat gidy thi
cho ngudi hoc; CBCT sb 1 ky vao gidy thi sau khi da kiém tra va dam bao nguoi
hoc ghi ddy du va chinh x4c cac thong tin can thiét trén to gidy thi; thuc hién phat
gidy thi cho ngudi hoc.

c) Can bd coi thi thong bao cho nguoi hoc va ghi 1én bang tén mon thi, gio bat
dau 1am bai, gid thu bai cho ngudi hoc ngay sau khi CBCT doc/phat dé thi (dam bao
ngudi dy thi ngdi canh nhau thi dé khac nhau) va nguoi hoc soat lai dé thi. Trude khi
hét thoi gian thi 10 phut, CBCT nhic ngudi hoc ghi tong s to gidy thi 1én tat ca cac to
gidy thi ctia nguoi hoc.

d) Can bd coi thi yéu cau ngudi hoc ghi sb to gidy thi, ky tén vao danh sach
phong thi khi hét gio 1am bai (tuyét ddi khong duoc cho ky trude khi nguoi hoc ndp
bai thi). Bai thi ctia ngudi hoc duge xép theo thit tu s6 bao danh tir nho dén 16n; Trong
qua trinh thu bai, CBCT kiém tra lai d¢ dam bao tat ca cac thong tin can thiét trén bai
thi cua nguoi hoc.

d) Sau khi thu bai, CBCT dién day du cac thong tin duoc ghi trén hd so coi thi
bao gém: tai dung bai thi, danh sach phong thi, bién ban coi thi, bai thi, bién ban vi
pham quy ché thi (néu c6) va céc gidy to c6 lién quan (néu co).

3. Ban giao bai thi

a) Bai thi, bién ban coi thi, bién ban xtr 1y sinh vién vi pham quy ché thi (néu co)
va danh sach phong thi dugc ban giao cho Phong Pao tao, Trung tam GDTX sau khi
két thuc budi thi.

b) Thoi han ban giao tai bai thi ddi véi cac 16p hoc tai Trudng khong qua 01
ngay lam viéc sau khi két thuc dot thi. Ddi v6i cac 16p hoc tai co sé lién két sau khi két
thiic budi thi 05 ngay lam viéc. Truong hop vi Iy do khiach quan, CBCT khéong ndp
dugc dang han thi phai bao cdo lanh dao don vi, bao cao lanh dao Phong
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KT&DBCLGD dé dé xuat phuong an giai quyét.

c) Can bo nhén ban giao bai thi c¢6 trach nhiém kiém tra va yéu cdu CBCT dién
day du cac thong tin can thiét trén bai thi, tai dung bai thi, bién ban coi thi, bién ban xir
1y ngudi hoc vi pham quy ché thi (néu c6), danh sach phong thi trude khi nhan ban
giao bai thi.

d) Phong Pao tao, Trung tim GDTX c6 trach nhiém ban giao bai thi va cac gidy
t& can thiét kém theo cho Phong KT&PBCLGD (cham nhét 14 sau 0,5 ngay 1am viéc).
Viéc giao nhan dugc thé hién trong ) giao/nhan bai ciia moi bén.

Diéu 25. Té chirc thi van dap, thwe hanh va thi tric nghiém trén may

1. Cong tac chuan bi

a) Thi vin dap va thi thuc hanh: Phong Pao tao, Trung tim GDTX chiju trach
nhiém chuan bi danh sach phong thi (DSPT), gidy thi va cac gidy to lién quan khac; co
mit tai dia diém thi trude gi0 thi 30 phut dé ban giao cho CBCT. CBCT c6 mat tai
phong t chirc thi chdm nhét 13 15 phit trude gid thi dé nhan ban giao ho so thi.

b) Thi tric nghiém trén may: Phong Pao tao, Trung tim GDTX chiju trach nhiém
chuan bi danh sach phong thi (DSPT), gidy thi va cac gidy to lién quan khac, Trung
tam TV&CNTT chiu trach nhiém hd tro CBCT vé viéc van hanh may tinh, dam bao
tinh trang hoat dong ciia may trong sudt qua trinh thi, xtr 1y khi c6 sy ¢d6. GVCT ¢6
mit tai dia diém thi trude gi0 thi 30 phut dé ban giao cho CBCT. CBCT c6 mat tai
phong to chirc thi chdm nhét 1a 15 phit trude gio thi dé nhan ban giao ho so thi.

2. Coi thi

a) Bdi véi thi thye hanh trong phong may tinh: CBCT phat dé thi (dam bao ngudi
hoc ngdi canh dé khac nhau); huéng din nguoi hoc luu bai lam trén mdy tinh, théng
béo cho ngudi hoc, ghi 1én bang gio bat dau va két thuc lam bai;

b) D6i vé6i thi van dap, thuc hanh trong phong thi nghiém: CBCT goi ngudi hoc
vao phong thi, yéu cau trinh thé hoc vién/sinh vién (hoic cac gidy to hop phap khac)
dé kiém tra trén nguyén tic dam bao du thoi gian cho ngudi hoc chuan bj bai thi.
ngudi hoc bdc thim ngiu nhién 01 dé thi trong bo dé thi va chuan bj trong thoi gian
quy dinh cua dé thi;

c) Péi véi thi trac nghiém trén may ngudi hoc nhan dé thi ngiu nhién va lam bai
theo thoi gian quy dinh cta dé thi trén phan mém theo hudng dan ciia can bd phu trach
phong may. Khi nguoi hoc két thuc 1am bai, CBCT c¢6 trach nhiém kiém tra diém thi
clia nguoi hoc trén phan mém, ghi diém thi vao danh sach phong thi va yéu cau ngudi
hoc ky xac nhan.

3. Ban giao bién ban coi thi, bién ban xir 1y sinh vién vi pham quy ché thi

a) Ho so thi bao gom: danh sach phong thi, bién ban coi thi, bién ban xir 1y sinh
vién vi pham quy ché thi (néu c6) duoc ban giao cho Phong KT&DBCLGD sau khi
két thuc budi thi.

b) Thoi han ban giao tai bai thi ddi véi cac 16p hoc tai Truong khong qua 02
ngay lam viéc sau khi két thuc dot thi. Doi v6i cac 16p hoc tai co s lién két sau khi két
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thiic budi thi 05 ngay lam viéc. Truong hop vi 1y do khach quan, CBCT khéng ndp
dugc dang han thi phai bao céo lanh dao don vi, lanh dao Phong KT&PBCLGD va dé
xuit huéng giai quyét.

C) Viéc giao nhan duogc thé hién trong S giao/nhan.

Diéu 26. Cham thi tw luin

Viéc cham thi duoc thyc hién theo quy trinh: cdp nhat tinh trang vang thi
(ving thi khong phép néu c6), 1am phéch, giao nhén bai thi, to chirc chdm thi, nhap
diém thi va ban giao bai cham hoan thién. Viéc to chirc thyc hién tuan thu theo quy
trinh cham thi.

1. Lam phéch

a) T6 lam phach chiu trach nhiém cép nhat tinh trang vang thi khéng phép va Vi
pham quy ché thi cia nguoi hoc trong phan mém; tao ma tai, ma phach; danh phach,
roc phach, quan 1y phach trén nguyén tic dam bao dugc tinh bao mat cua bai thi; thoi
gian hoan thanh c6ng doan 1am phéch tdi da 1a 02 ngay lam viéc ké tir khi bo phan lam
phach nhan tui bai thi tir bd phan t6 chure thi.

b) Trong thoi gian thi cao diém “dot thi chinh ctia ky I va ky II” dan dén tinh
trang: Tao phach tai bai thi trén phan mém hoic huy dong danh va cat phach
khong dap ung ding tién do thi bo phan lam phach s& théng bao cu thé dén cac
don vi lién quan.

2. Giao nhan bai thi

a) Giang vién dugc phan cong chidm thi chiu trach nhiém nhén bai thi d3 doc
phach va cham thi trong khoang thoi gian 0207 ngay lam viéc sau khi thi. Trong
truong hop dot xuit GV duoc phan cong chim khong cham thi dugc thi GV théng bao
b mon (thong qua Khoa) dé phan cong GV cham thi khéc thay thé.

b) Bai thi dugc giao nhan vao gio hanh chinh trong ngay lam viéc tai Phong
KT&DBCLGD. GVChT chi dugc phép dem tui bai chAm thi chdm tai vin phong Khoa
hoic phong chdm thi ctia Trudng va khong dugce phép mang tai bai cham thi ra khoi
pham vi cua Truong.

3. T6 chirc cham thi

a) Viéc cham thi dugc thuc hién tai phong chdm thi caa Trudng. Trudng hop
phong cham khong dap tmg du nhu cau cham, c6 thé thyc hién cham tai van phong cua
cac Khoa. Bai thi dugc chim va ky bang muc do, mdi bai thi do hai CBChT thyc hién
theo Quy trinh sau:

(1) Can bo chim thi thtr nhat: gach chéo trén tat ca cac phan gidy bo trong trong
bai thi, chdm diém bai thi vao phiéu chdm, ky va ghi ho tén diy du trén bai thi, dong
thoi ghi ddy dii cac thong tin yéu cau trén phicu chim thi.

(2) Can bo cham thi thi hai: cham tryc tiép vao bai thi, ky va ghi ho tén day du
trén bai thi.

(3) Hai CBChT théng nhét diém rdi ghi diém timg cdu vao 18 bai thi, sau d6 tong
hop diém két ludn cua bai thi, ky va ghi ho tén day du trén bai thi.
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(4) Piém két luan cua bai thi (bang sé va bang chi), truong hop hai CBChT
khong théng nhat dugce diém thi bao truong bdo mon xem xét, quyét dinh diém cua
bai thi.

(5) Hai CBChT c6 trach nhiém nhdp diém thi vao phin mém, xut 02 gidy bao
diém, dién day du cac thong tin trén gidy bao diém tong két hoc phan, ky va nop 01
gidy bao diém, bai thi cho Phong KT&DBCLGD va 01 gidy bao diém tong két hoc
phan cho Khoa quan 1y HP.

b) Viéc giao, nhan dugc thé hién trén sb giao/nhin bai chim thi.

Diéu 27. Chim thi vin dap, thwc hanh va thi tric nghiém trén may tinh

1. Péi véi thi van dép, thyc hanh

a) Piém thi cta ngudi hoc sé do 02 CBChT cham, diém két luan cia bai thi la
diém sau khi c6 sy thong nhét gitta hai CBChT thé hién trong danh sach phong thi (ap
dung theo quy trinh chim thi van dap, thyc hanh);

b) Cong bd diém thi cho nguoi hoc ngay sau khi két thiic budi thi;

c) Nhap diém, ban giao hd so thi nhu sau: hai CBChT c¢6 trach nhiém nhap diém
thi vao phan mém, in, ghi diy du thong tin theo yéu cau trén gidy bao diém, ky va ndp
01 gidy bao diém thi két thuc HP cho Phong KT&DPBCLGD va 01 gidy béo diém thi
két thuc HP cho Khoa quéan 1y HP sau khi két thuc budi thi chdm nhat sau 01 ngay lam
viéc. Bién ban coi thi, bién ban xir 1y sinh vién vi pham quy ché thi (néu c6), danh séch
phong thi va 01 gidy bao diém hoan thién ban giao cho Phong KT&PBCLGD cham
nhat sau 03 ngay lam viéc (d6i v&i cac 16p hoc tai Truong) hodc sau khi két thuc dot
thi khdng qué 05 ngay lam viée (ddi v6i cac 16p hoc tai co sé lién két). Viée giao nhan
ho so thi dugc thé hién trén s6 giao nhan ho so thi.

2. D6i v6i thi tric nghiém trén may

a) Diém thi tric nghiém 1a do may cham va ngudi hoc s& biét diém thi ngay sau
khi két thuc bai thi;

b) Gidy bao diém tong két hoc phan xuét ra tir phan mém: CBCT ky tén (GV ky
trong GBP véi vai trd can bo coi thi) va can bo phong may ky xac nhan ddi soat trén
gidy bao diém tong két hoc phan (can bd phong may ky véi vai tro kiém soat diém thi
xudt ra ding diém tir phan mém);

¢) Giang vién co trach nhiém ban giao hd so thi bao gom: danh séch phong thi,
bién ban coi thi, bién ban xir 1y sinh vién vi pham quy ché thi (néu c6) va 01 gidy bao
diém tong két hoc phan giao cho Phong KT&PBCLGD va 01 gidy bao diém tong két
hoc phan cho Khoa quan 1y HP sau khi két thic ca thi, chdm nhat sau 03 ngay lam viéc
(4p dung theo quy trinh cham thi tric nghiém).

d) Viéc giao nhan ho so thi dugc thé hién trén s6 giao nhan ho so thi.

Diéu 28. To chirc cham dd an, tiéu luin, bai tip 16m, khéa luin tot nghiép

1. Viéc chdm db an mon hoc, tiéu ludn, bai tap 16n, khoa luan tbt nghiép do 02
CBChT dam nhiém, dugc danh gia chat lugng bai bao céo, phan trinh bay va tra 10
cac cau hoi cta ngudi hoc theo thang diém da duoc phé duyét. Can cr vao lich thi va
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phan cong cia bd mon, CBChT nhén bai bdo cdo cua ngudi hoc dé doc 1am co s& dé
hoi thi va danh gia diém thi.

2. Piém thi ciia ngudi hoc 14 diém sau khi c6 sy théng nhat giita hai CBChT,
dugc thé hién trén danh sach phong thi va cong bd cho nguoi hoc ngay sau khi két
thic budi bao cdo ciia ngudi hoc.

3. Hai CBChT c6 trach nhiém nhép diém thi vao phin mém, riéng dbi voi HP
khéa lugn tt nghiép Truong da c6 quy dinh riéng.

Diéu 29. Pinh chinh diém thi

1. Truong hop c6 sy nham 14n vé diém trén bai thi thi gach chéo diém da cho
va ghi diém mdi bang ca sb va chir rdi hai CBChT cung ky tén dé xac nhan viéc
stra diém.

2. Truong hop c6 sai sét, nham 1an gitta diém trén bai thi/DST va diém thi nhap
vao phan mém, CBChT c6 trach nhiém lap bién ban dinh chinh diém thi (theo mau),
co chir ky cua CBChT hodc cén bg phat hién ra sai sét (néu la GV hodc mot trong 2
can bd cham thi), clng véi can b kiém tra Phong KT&PBCLGD, x4c nhén cua lanh
dao Khoa, Truéng Phong KT&DBCLGD va lanh dao Truong. CBChT c6 trach nhiém
in lai gidy bao diém téng két hoc phan nop lai cho Phong KT&DBCLGD trong vong
01 ngay lam viéc (ap dung theo quy trinh dinh chinh diém thi).

3. Trung tim TV&CNTT c¢6 trach nhiém cap nhat diém thi trén phin mém trong
vong 01 ngay lam viéc ké tir khi nhan dugc bién ban dinh chinh diém thi tir cac don vi,
ky x4c nhan tinh trang da cap nhat lai diém cho nguoi hoc, déng thot cong bd lai diém
thi kém theo 1y cho cho ngudi hoc.

4. Trudong hop co6 sy thay doi diém do c6 su dinh chinh diém thanh phan GV
giang day HP d6 c6 trach nhiém in lai gidy béo diém tong két hoc phan ndp lai cho
Phong KT&DBCLGD trong vong 01 ngay lam viéc ké tir khi bd phan quéan tri phan
mém c6 xac nhan da cap nhat lai diém (kém theo bién ban dinh chinh c6 xac nhan ctua
Trung ttm TV&CNTT).

Piéu 30. Té chirc chadm thi phiic khao ddi véi cac hoc phin thi tw luin

1. B6 phan mdt ctra cuia Trudng co trach nhiém hod trg cong tac PK ctia ngudi hoc
trong vong 07 ngdy lam viéc ké tir khi diém thi cia HP duoc cong bd; phdi hop Phong
Ké hoach - Tai chinh va Phong KT&PBCLGD dé hoan thién thu tuc PK cho ngudi
hoc. Phong KT&DBCLGD tién hanh t6 chirc chdm thi PK theo quy trinh, 4p dung
theo quy trinh PK diém thi ty luan.

2. Viéc chdm PK do hai CBChT (khéc véi cip chdm dot 1) chim truc tiép vao
bai thi voi hai mau myc khéc nhau. But sir dung chdm thi PK ¢6 mau muc khac mau
do6, khac véi mau muyec cta bai thi, cho diém ting ¥, ciu va diém toan bai vao vi tri phu
hop trong bai thi va ky xac nhan.

3. Trudng bd mén co trach nhiém xem xét diém chdm thi PK cta hai CBChT va
diém ciia cap chdm thir nhat dé két luan diém cia bai thi. Truong hop diém thi cua cap
cham PK c¢6 sy chénh léch tir 1,0 diém tré 1én so v6i diém cia cdp cham thir nhat thi
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Trudng b moén td chirc ddi thoai truc tiép gitra cac CBChT dot 1 va GV chim PK (co
ghi bién ban d6i thoai theo mau) dé két luan diém ciia bai cham PK. Piém két luan cua
bai chdm PK do Truong bd mon ky duyét 1a diém chinh thirc cua bai thi va dugc thé
hién trén bai thi va trén gidy bao diém chiam PK.

4. Giang vién dugc phan cong chdm thi PK c¢6 trach nhiém nhap lai diém két luan
cham PK vao phan mém (ca truong hop khong thay d6i diém hay co su thay doi diém)
trong vong 01 ngay 1am viéc ké tir khi hoan thién chdm PK.

5. Thoi gian to chirc chidm va bao diém PK khong qua 05 ngay lam viée ké tur
ngay nhan dugc don PK cua nguoi hoc.

Piéu 31. Thong bio diém thi

1. Sau khi hoan thién viéc chdm thi GV nhap diém thi vao phdn mém quan 1y dao
tao, lvu va xac nhan; Phong KT&PBCLGD dbi soat diém thi va cong bd diém thi sang
céng thong tin cho nguoi hoc.

2. Truong hop khi c6 bién ban dinh chinh diém tir cac don vi Trung tam
TV&CNTT cap nhat lai diém va cong bd lai diém thi sang céng cho nguoi hoc.

3. P6i v6i diém phuc khao GVChT nhap diém két luan bai PK va cong bd diém
PK cho nguoi hoc.

Piéu 32. Luwu trir tai liéu hd so thi

1. Gidy bao diém tong két hoc phan phai duoc Iuu trit theo quy dinh hién hanh;

2. Bai thi két thac HP kém ho so thi (danh sach phong thi, bién ban coi thi, bién
ban xur 1y hoc vién/sinh vién vi pham quy ché thi, bién ban dinh chinh diém thi, bién
ban ddi thoai gitta cip cham 1an 1 va cdp chim PK; don xin PK..) dugc luu trit dén khi
két thuc khoa hoc ddi véi bac dai hoc va 05 niam tinh tir khi két thac khoa hoc dbi véi
bac thac si;

3. Pé thi, bai thi, duoc luu trit theo hoc ky, Phong KT&DBCLGD lap bién ban
lwu trix dé thi, bai thi c6 su kiém tra, giam sat caa Phong TTGD&PC; thoi gian luu trit
tuan theo quy dinh hién hanh. Hang nam tién hanh thong ké va 1ap bién ban hay dé thi,
bai thi v6i su kiém tra, gidm sat ciia Phong TTGD&PC trong thoi gian quy dinh;

Chuong V

XU LY TINH HUONG TRONG THUC HIEN CONG TAC KHAO THi

Pi¢u 33. Xir ly tinh hudng xiy dung, quan ly va sir dung dé thi, ngan hang
cau héi thi

Céan bd, GV tham gia cong tac dé thi, NHCHT c6 hanh vi vi pham quy dinh bj
phéat hién trong ky thi hodc sau ky thi, can bd Phong TTGD&PC s€ lap bién ban,
tuy vao muc dd vi pham s€ ap dung cac hinh thuc ky luat theo quy dinh hién hanh
cua Truong.
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Piéu 34. Xir Iy tinh hudng phét sinh trong qua trinh t6 chirc thi

1. Xir 1y su cd ddi vé6i truong hop thi tric nghiém trén may tinh

Truong hop mat dién hodc ¢ su ¢ ki thuat khong thé khic phuc dan t6i budi thi
khong thé tiép tuc, can bo k¥ thuat tai budi thi ¢ thé cho dimg budi thi va ghi 1 1y do
trong bién ban coi thi. Trung tim TV&CNTT c6 trach nhiém dé nghi dé Phong Dao
tao, Trung tam GDTX 1ap lich thi méi.

2. Xir Iy d6i vi pham d6i véi ngudi hoc

a) Nguoi hoc ving mit trong ky thi két thiic HP (trir truong hop sinh vién duoc
phép hodn thi) coi nhu d3 dy thi va phai nhan diém 0 dbi voi HP dé.

b) Khién trach dbi véi nhitng trudng hop sinh vién bi pham 15i mot 1an: nhin bai
hoic trao d6i bai véi sinh vién khac. CBCT lap bién ban trong qué trinh thi HP va sinh
vién sé& bi trir 25% tong s6 diém ciia bai thi do.

c) Canh cdo trong truong hop sinh vién vi pham mot trong cac 16i: (1) Pa bi
khién trach mot 1an nhung trong gid thi mon d6 van tiép tuc vi pham quy ché thi &
muirc khién trach; (2) Trao doi bai lam hoic trao d6i gidy nhap véi sinh vién khéc;
(3) Chép bai cua sinh vién khac hoic dé sinh vién khac chép bai cia minh. CBCT
1ap bién ban kém tang vat (néu c6) va sinh vién sé& bi trir 50% tong s6 diém cia bai
thi do.

d) Pinh chi thi véi trudng hop véi sinh vién vi pham mot trong cac 16i sau: (1)
P43 bi canh cdo mot 1an nhung trong gid thi moén d6 van tiép tuc vi pham quy ché thi &
mitc khién trach hodc canh céo; (2) Pua dé thi ra khoi phong thi hodc nhan bai giai tir
ngoai phong thi; Truong hop sinh vién bi mic mét trong cac 131 trén sé& bi dinh chi thi
va s& bi trir 100% tong sb diém cua bai thi do.

Piéu 35. Xir Iy tinh hudng trong qua trinh cham thi

1. Giai quyét cac nghi van trong qua trinh chdm thi

a) Cho diém 0 (khong) trong cac trudng hop sau day: (1) Bai thi duoc xac dinh
c6 danh diu bai (ghi ma sinh vién, ho tén sinh vién vao muc 1am bai), hai bai thi ty
luan giong hét nhau; (2) Bai thi ¢6 hai mau muyc trd 1én; (3) Bai thi cham diém cia
GV; (4) Dung bt xda trong bai thi; (5) Bai thi co chit viét cua hai ngudi trd 1én.

b) Chdm cong khai trong céc trudng hop bai thi ¢6 ddu hiéu nhu ghi nham chi
hoic s6 vao 6 dién diém ctia GVChT, ngoai ra trong qua trinh cham thi néu phat hién
thdy c6 biéu hién cuia viéc danh du bai thi, CBChT c6 trach nhiém bao cdo Truong bo
mon va Trudng Phong KT&DBCLGD xem xét va xir ly.

¢) Hay bo két qua thi déi véi nhirng dé nguoi khac thi thay hodc 1am bai thay cho
nguoi khac dudi moi hinh thire.

2. Xir 1y d6i véi chuyén vién trong qua trinh trién khai cong tac phach:

a) Can bo 1am phach: néu qua thdi gian 1am phach theo quy dinh tai khoan 1,
Diéu 30 thi bi xr Iy vi pham theo quy dinh hién hanh cta Truong.

b) Can bo dénh, cat phach trong trudng hop khong tuan thii theo quy dinh vé mat
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thoi gian, tién do thi s& xir 1y vi pham theo quy dinh hién hanh ciia Truong.

3. Cac truong hop khac

Truong hop 6 nhitng tinh hudng thuc té khac phat sinh trong qua trinh t6 chtrc
thi; cham thi; cadc don vi lién quan c6 trach nhi¢ém cung phoi hop dé giai quyét. Truong
hop khong giai quyét dugc s€ xin y kién chi dao cua Hi¢u trudng.

Chuong VI
TO CHUC THUC HIEN

Diéu 36. Diéu khoin thi hanh

1. Quy dinh nay c6 hiéu lyc thi hanh tir hoc ky 1, nam hoc 2024-2025; ddi véi
nhitng quy dinh vé NHCHT tai Chuong 3 s¢€ ap dung tir hoc ky 2, ndm hoc 2024-2025.

2. Trong qua trinh thuc hién, tiy theo yéu cau thuc té, Quy dinh nay sé& duoc diéu
chinh, stra d61 cho phu hgp. Vi¢c di€u chinh, stra d6i Quy dinh do Hiéu trudng Truong
DPai hoc Tai nguyén va Moéi truong Ha Noi1 xem xét va quyét dinh./.
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